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Introduction

The portfolio, whether as an entrance requirement or culminating study example, provides evidence of the student's creative efforts and ability in a chosen art form (music, dance, drama, visual arts, media).

What is the Portfolio? The Portfolio brings together all of your work to this point in your career. The Portfolio may combine both creative efforts and papers from traditional courses that apply to an overall theme.

What should you include in the Portfolio? One way to decide what to include is to think about what you would want to bring to a job interview to demonstrate the breadth of your professional experience and the quality of your work. Remember, faculty in the Arts in Transformation concentration, as well as potential employers, are interested in your art-making, writing, research, and communication skills, as well as your experience.

Portfolio Overview

Your portfolio tells someone else about you. Make sure you get across the story you want.

Sometimes you will present your portfolio in person, in which case you will have the chance to talk through your materials and explain what you intend the interviewer to understand. Other times you will send your portfolio with your application and the reviewer will not have the benefit of your explanation. Be sure your portfolio clearly communicates the message and image you intend.

Here are some things to think about as you design your portfolio:

· What professional image do I want to portray in this portfolio?

· How can I best communicate this image through the type of media I choose (software, CD-ROM, web-based, paper)?

· What information and examples best communicate my skills and experience that are relevant to the position I am seeking?

· What materials should I include in my portfolio? What are my most impressive work samples?

· How can I best display the materials I have chosen?

· Knowing that no one will read my materials in depth, how can I provide short explanations and graphical representations that help convey the image and information I intend?

· What kinds of elements could I use to unify the material in my portfolio? Choose one element and use it throughout your portfolio. This element could be a slogan, a simple iconic graphic, a repeated use of one color, or a metaphor (like a journey, or menu) to unify your explanation and graphical representations. 

Make your unifying element relevant to the image you intend to communicate and the requirements of the position for which you are applying.

Electronic Portfolio Criteria

Electronic Portfolios need to “stand” on their own since a prospective program coordinator or prospective employer may review your portfolio when you are not present to explain it.

Use HTML, Flash, PowerPoint--or whatever you're working in--effectively. In other words, use the capabilities of the electronic medium to show more work than you could on your resume alone. Let your portfolio show what you said you could do in your resume.

What is usually presented in a portfolio?

Consider the following elements in preparing your portfolio:

· Current resume/curriculum vita (required)

· Table of contents for the Portfolio (required)

· Representative examples of your art form (primary)

· Sample curriculum or lesson plans

· Internship report and any portable products of the internship

· Products from graduate assistantships, if appropriate (final program portfolio)

· Color printouts (or URLs) of websites you've helped to develop

· Grant applications to which you contributed

· Seminar papers that exhibit superior research and writing skills

· Articles submitted for publication

· Products from Arts in Transformation courses (final program portfolio)

How will my portfolio be evaluated?

Evaluation of your portfolio is based on the following criteria:

· Relevancy: Includes information and samples that are relevant for your program or career objectives, and to Arts in Transformation. 

· Skill Development: Emphasizes skills that are relevant to your program or career objectives.  Remember that the important point is not the number of classes you have taken in an art form--though training is important--but the level of skill you can demonstrate.

· Clarity: Include headings and MINIMAL explanatory text to let the reviewer know what to understand from your documents.

· Contact Information: Includes your contact information.

· Communication: Uses graphic design principles effectively.

· Navigation/Organization: Includes easy-to-use and complete navigation.

· Professionalism: Represents a level of professionalism appropriate for your stage of career preparation.

Artistic Work and Portfolio Assessment:  The following rubrics are used as guides for standard assessment of all art work in the program, and for the art of the portfolio.
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	Elements of Design 
	The student did the minimum or was never completed.
	The assignment was completed and turned in, but showed little evidence of any understanding of the elements and principles of the art form; no evidence of planning.  
	The student did the assignment adequately, yet it shows lack of planning and little evidence that an overall composition was planned.  
	The project shows that the student applied principles of design while using one or more elements effectively; showed an awareness of

filling the space adequately (movement, sound, visual).
	Planned carefully, shows an awareness of the elements and principles of the art form.

	Creativity Originality
	The student showed no evidence of original thought.
	The student fulfilled the assignment, but gave no evidence of trying anything unusual
	The student tried in idea, and help out adequately, but it lacked originality; substituted "symbols" for personal observation; might have copied work. 


	The student tried a few ideas for selecting one; or based his or her work on someone else's idea; made decisions after referring to one source; solve the problem in logical way.
	The student explored several choices before selecting one; generating many ideas; tried unusual combinations or changes on several ideas; made connections to previous knowledge; demonstrated understanding problem solving skills.

	Effort Perseverance

	The student did not finished the work adequately

	The project was completed with minimum effort
	The student finished the project, but it could have been improved with more effort; adequate interpretation of the assignment, but lacking finish; chose an easy project and did it indifferently
	The student work hard and completed the project, but with effort might have been outstanding.
	The project was continued until it was complete as the student could make it; gave it effort far beyond that required; took pride in going well beyond the requirement.

	Language and Cultural Form

(Arts-Integration)
	Incomplete
	Complete without clarity of thought
	Very broadly communicates without a clear message or idea.
	Generally communicates a message with language and form  appropriate to a single audience.
	Has a clear focus for communication; uses language (symbolic) and form appropriate to the audience taking into consideration cultural norms

	Craftsmanship Skill Consistency
	The student showed poor craftsmanship; evidence of lazy this or lack of understanding.
	The student showed below average craftsmanship, lack of pride in finished work.
	The student showed average craftsmanship; adequate, but not as good as it could have been, a bit careless.
	With a little more effort, the work could be outstanding; lacks finishing touches.
	The artwork was beautiful and patiently done; it was as good as hard work could make it.

	Social Change and Commentary
	Did not complete assignment
	Did the minimum amount.
	The student mostly copied the ideas of others without originality, did his or her share of work adequately.
	The student participated enthusiastically, followed through with commitments, performed more than adequately, and addressed the

issue.
	The work demonstrated a clear understanding of the social issue and was able to address the issue with creativity and original work,

creating a new insight and critical awareness.


Evidence of Redemptive Art:  In the portfolio as a whole, or the representative art, demonstrates an understanding of arts in social justice and action and transformation.  In some cases, the art may not demonstrate one of these qualities, but the story of the art may.  Clarification may be needed.

	Speaking against social evil
	

	Calling persons into a responsible life
	

	Transforming communities through reconciliation, peace, and other issues of concern to community wholeness
	

	Educating marginalized groups regarding health care, public policy, and other issues that affect them.
	

	Creating jobs for the unemployed
	

	Empowering children and youth with hope, vision, and improved self-concept and self-esteem
	

	Creating and invigorating multi-ethnic and diverse congregations through renewed worship
	


