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Responding to Discussion Threads

1. Access the discussion board by

a. selecting the Communication link, then clicking the Discussion Board icon from the
communication page, or

b. selecting the Discussion Board link from the main course menu, if available.

2. The discussion board page appears and displays Discussion forums. Select the link for the Discussion
forum of choice.

3. From the discussion forum page, click the link for the thread you would like to read and respond to. The
Thread Detail page appears.
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4. When the thread appears, click the Reply button.
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Good morning

I am the blackboard administrator. My role is to help you with your Blackboard problems.
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5. When the Reply to Post page appears, type the thread Subject and thread Message.
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Thanks for the offer. I will be calling to make an ppointment. I have not been
able to figure out how to submit addignmentnts.

6. Attach any files if desired.
7. Scroll to the bottom of the page and click the Submit button.

Cancel )

Save )

T —

€ Submit

#) Attachments
Attachments] Attach a file
Click Save to save a draft of this message. Click Submit to submit the post. Click Cancel to quit.
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8. The thread detail page appears.
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