
Dean, College of Business and Leadership 

This position is: OPEN 

  

Job Number: 616  Posted:  9/21/21   Revised:           Location: St. Davids -- Posting Type: Staff  

Position Summary 

The Dean of the College of Business and Leadership (CBL) provides direct 

supervision and strategic leadership for the CBL, and supports the Office of 

the Provost in selected areas of the University’s academic operation. 

Reporting to the Provost, the Dean works collaboratively with the faculty, 

staff, administration, board, students, alumni, and community partners to 

achieve the strategic goals of the university and college. By Faculty 

Handbook policy, this position carries faculty status. 

 

Responsibilities 

Position Responsibilities 
 

● Actively pursues and nurtures CBL relationships with businesses and strategic partners. 

● Annually reviews the Faculty Handbook. 

● Appoints Department Chairs with advice from and consent of the Provost/VPAA. 

● Collaborates with the CTLT to ensure orientation of all new faculty and adjunct faculty. 

● Coordinates CBL’s interoffice relationships with all non-CBL University offices and 
centers. 

● Demonstrates sound fiscal management and empirically-based decision 

making in all activities, including but not limited to program development, 

human resources, budget allocations, and facilities planning. 

● Develops and nurtures the CBL Advisory Board. 

● Develops, implements, and assesses for improvement all appropriate unit-level 
strategic plans. 

● Drives and manages innovation in EU's new and existing academic programs and 
teaching modalities. 

● Ensures continuing improvements in teaching and learning outcomes 

through a robust cycle of student learning assessment. 

● Ensures that business programs deliver both academic and practical experiences for 
students. 

 



● Fosters an environment in which scholarship, teaching, and learning are 

adequately resourced and creatively pursued in all academic programs. 

● In collaboration with University Development, ensures that the college 

and its programs are engaged with college alumni. 

● Maintains a conceptual grasp on the technologies of business. 

● Manages CBL's relationship with our ACBSP Accreditor and ensures ongoing 
accreditation. 

● Manages invoices, credit card reconciliations, and all financial and 

administrative documentation as needed by supervisor. 

● Monitors and distributes assessment data appropriately and uses the results in the 
annual planning process. 

● Participates in graduation exercises as required and appropriate. 

● Pursues and facilitates all aspects of fundraising, including grant and 

report writing, in support of unit/college programs, vision, and mission. 

● Remains abreast of economic and business trends in the local, national, and global 
context 

● Remains competent and current in all relevant compliance areas, including 

Federal and State regulations and regional and special accreditations. 

● Remains competent and current in the higher education industry 

through self-directed study, professional relationships, and 

participation in appropriate training, conferences, and courses. 

 

Qualifications 

● Academic credentials suitable for an administrative role in higher 

education, usually a doctorate in a core field of study within the college. 

● At least three years of administrative experience in higher education or evidence of 
comparable experience. 

● Competence (or ability and willingness to acquire competence) with e-learning tools 
and software platforms. 

● Demonstrated commitment to the principles of diversity, equity, and 

inclusion in teaching, scholarship, service, and administration. 

● Excellent listening, verbal, and written communication skills. 

● Experience working with and in support of diverse populations. 

● Has a solid grasp of the context of higher education and, ideally, of Christian higher 
education. 

● Proven administrative skills and success. 

● Record of teaching, professional development/scholarly work, and 

service to warrant faculty rank of at least Associate Professor. 

● Schedule flexibility for weekend hours and travel. 

● Strong analytical skills and financial acumen. 



About Eastern University 

Eastern University is a Christian university of the arts and sciences that integrates faith, reason 
and justice for students in its undergraduate, graduate, Seminary, urban, professional and 
international programs. Applicants should have a religious commitment compatible 
with its mission and be willing to support the mission and vision of the 
university.  The university complies with federal and state guidelines of nondiscrimination in 
employment; members of protected classes encouraged to apply. 

Background Checks 
 
Standard University employees are required to complete the background clearance process. 

Employment is contingent upon the successful results of an employment background screening. 

The employment background screening may include but is not limited to your consumer credit 

history (for positions that work with the university finances or alumni funds only), verification of 

education and professional credentials, criminal history, driving history, residency, immigration 

status, performance, references, and other qualities pertinent to your qualifications for the 

following position. 

 

Youth Clearances are required for positions with direct contact with children and essential 

personnel positions. Employees working with or around minor age children are required to 

complete the youth clearance process which includes the following four child protection 

clearances:  

  

1)      Affidavit; 
2)      FBI Criminal Record Check;  
3)      Pennsylvania Department of Human Services Child Abuse History Clearance and;  
4)      Pennsylvania State Police Criminal Record Check.  
 
In accordance with state laws, Act 73 of 2007, Act 153 of 2014, Act 168 (relating to the Child 

Protective Services Law), school employees of Eastern University who will have "direct contact 

with children" must complete the background check process prior to employment.  Results must 

be submitted within ten days of receipt. 

 
 

Description Disclaimer 

This description is intended to describe the general level and nature of work performed by the 
person/people assigned to this position. It is not to be construed as an exhaustive list of duties 
and responsibilities of the person/people so assigned. 

 


