
Director of Methodist Student Advising and Ethos, 
Part-time 

This position is: OPEN 

  

Job Number: 681 Posted: 5/4/22  Revised:           Location: St. Davids -- Posting Type: Staff  

Position Summary 

The purpose of the position is to help provide a strong Methodist presence on campus that will 
meet the expectations of the United Methodist University Senate, the denomination’s 
credentialing body, and to ensure the continued approval of Palmer Theological Seminary to 
provide graduate theological training for United Methodist students. This person serves as a 
liaison, a UMC student advisor, and a coordinator of weekly chapel services in the UMC 
tradition. 

 

Responsibilities 

Position Responsibilities 
 

1. Administer the cross registration program for UM students taking online courses at Drew 
Theological School including notifying students of Drew’s offerings, ensuring cross 
registration forms are completed and submitted, confirming enrollment and making 
arrangement for payment of Drew tuition upon receipt of bill. 

2. Provide informal advising for UMC students preparing for ministry in the United 
Methodist Church in the following ways: 

a) Interact with conference boards of ordained ministry, district committees on 
ministry and district superintendents to ascertain the expected courses and skills 
for 
commissioning and ordination. Prepare materials to share with students 
from various conferences to assist them in planning their course of study. 
b) Represent Palmer at annual conference meetings, hosting lunch tables 
for alumni during conference, and possibly staffing information tables in 
vendor sections of the conference. 
c) In cooperation with Supervised Ministries, arrange visits by district 
superintendents to meet with students, including DS’s from the conferences 
noted above. 
d) Develop relationships with United Methodist students on campus. 
e) Initiate contact with undergraduate students who might be considering a 
call to ordained ministry in the United Methodist Church, and provide 
assistance in beginning the candidacy process. 

3. With other UM faculty, provide leadership for the United Methodist Fellowship. 
a) Identify needs of UM students and their availability for gathering. 



b) Encourage the development of United Methodist identity among the students. This might 
be accomplished in part through programs, online discussions, and conversations with other 
UM students, faculty, staff and guests. 
c) Cooperate with seminary chaplain to create a schedule for United Methodist 
sponsored worship throughout the year, featuring United Methodist speakers and 
utilizing United Methodist resources as appropriate. 
d) Explore opportunities to sponsor United Methodist/Wesleyan speakers on campus. 

 4. Investigate possibilities for exposing United Methodist students to events such as 
General and  
Jurisdictional Conferences, quadrennial United Methodist Women’s Convocations, etc., 
This might include streaming events on campus or arranging tripos to events in 
cooperation with other seminaries, providing academic credit while experiencing the 
polity of the denomination in action. Credit would be contingent on completing 
additional assignments. 

 5. Serve as administrator of the United Methodist students’ Bright Space discussion 
platform. This  
will include extending invitations to all UMC students, approving persons to participate, 
overseeing postings, and generating topics for discussion as appropriate. Questions and 
queries will be responded to as received. 

 6. Explore options for cooperative ventures with United Methodist conferences including 
training  
for local pastors, deacons, deaconesses and home missioners; continuing education for 
active pastors, participation in laity training events such as Tools for Ministry, etc 

 7. Assist with developing reports and responses to United Methodist accrediting agencies 
including  
the University Senate of the General Board of Higher Education and Ministry. The 
Director may be asked to teach in the seminary, and compensation for such an 
assignment would be at the current adjunct faculty rate. Courses could include United 
Methodist Worship, or non-credit review of doctrine and polity. 

8. The seminary will provide reimbursement for travel expenses to visit the area UMC 
conferences  
when visits are approved in advance, and some funding for programming for the fellowship. 
9. Embodies values of caring and compassion, justice and integrity, competence and 
affirmation. 
10. Seeks to treat each member of the campus community with fairness, dignity and respect 
seeking a spirit of unity and harmony as we join together to achieve our common mission. 
 

 

Qualifications 

Ordination as a United Methodist elder after completion of the M.Div. degree required. 
Doctoral level education preferred either Ph.D. or DMin. Ten or more years of active ministry. 
Experience as either a D.S. or member of a conference Board of Ordained Ministry. Excellent 
communication skills, both oral and written, and the ability to develop rapport with students. 
 

 
About Eastern University 

Eastern University is a Christian university of the arts and sciences that integrates faith, reason 
and justice for students in its undergraduate, graduate, Seminary, urban, professional and 



international programs. Applicants should have a religious commitment compatible 
with its mission and be willing to support the mission and vision of the 
university.  The university complies with federal and state guidelines of nondiscrimination in 
employment; members of protected classes encouraged to apply. 

Background Checks 
 
Standard University employees are required to complete the background clearance process. 

Employment is contingent upon the successful results of an employment background screening. 

The employment background screening may include but is not limited to your consumer credit 

history (for positions that work with the university finances or alumni funds only), verification of 

education and professional credentials, criminal history, driving history, residency, immigration 

status, performance, references, and other qualities pertinent to your qualifications for the 

following position. 

 

Youth Clearances are required for positions with direct contact with children and essential 

personnel positions. Employees working with or around minor age children are required to 

complete the youth clearance process which includes the following four child protection 

clearances:  

  

1)      Affidavit; 
2)      FBI Criminal Record Check;  
3)      Pennsylvania Department of Human Services Child Abuse History Clearance and;  
4)      Pennsylvania State Police Criminal Record Check.  
 
In accordance with state laws, Act 73 of 2007, Act 153 of 2014, Act 168 (relating to the Child 

Protective Services Law), school employees of Eastern University who will have "direct contact 

with children" must complete the background check process prior to employment.  Results must 

be submitted within ten days of receipt. 

 
 

Description Disclaimer 

This description is intended to describe the general level and nature of work performed by the 
person/people assigned to this position. It is not to be construed as an exhaustive list of duties 
and responsibilities of the person/people so assigned. 

 


